
 
 

Town of Miami Lakes 

6601 Main Street, Miami Lakes, FL 33014 

www.miamilakes-fl.gov 

Internship Opportunity 
 

The Town of Miami Lakes is seeking an intern to support the Town’s Economic Development Committee’s 
University Relations Initiative. The goal of the internship will be for the students in the business, public 
administration, or communications field to gain valuable career related experience while they complete their 
degree. 
 
The intern will work alongside staff in developing strategies to showcase University resources to the Town’s local 
businesses. The candidate will be assigned to research, market, implement and manage the project. The position 
requires the use of analytical, public speaking, and project management skills.  The successful candidate should 
be able to perform the following functions: 

 

 Research area university/business collaboration programs. 

 Schedule and participate in meetings with area universities and local businesses. 

 Create a database of local businesses and area universities that are interested in the program. 

 Develop promotional materials (letters, flyers, articles) to publicize the program to residents, major 
employers, and businesses. 

 Make public presentations to promote the program. 

 Establish content for the Town website promoting the program. 
 
REQUIREMENTS:  
The successful candidate will have the following skills: 

 Enrolled as a junior, senior or graduate student at an accredited college/university. 

 Enrolled in a Marketing, Communications, or Public Administration program, or related field. 

 Have a minimum GPA of 3.0 and be in good academic standing with the college/university. 

• General understanding of marketing strategies. 

• Excellent verbal, written, and interpersonal communication skills. 

• Ability to conduct in-depth research, identify alternatives and present conclusions. 

• Ability to problem-solve and to complete projects within specified timeframes. 

• Minimum participation of 15 hours per week. 

• Have a Valid Drivers’ License or State Issued Identification.  
 
 

This internship is unpaid and requires the candidate to commit to a duration period of at least four months. 
School credit will be attained only when approved by the academic institution. The Town of Miami Lakes has 
hired interns for full time positions; however, there is no guarantee of employment upon completion of an 
internship.  
 
Interested candidates may send a cover letter, resume and application to Internship@miamilakes-fl.gov. For 
more information, contact Amy Hugunin at 305-364-6100. 
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